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	Explanation of Footprint Terms and Use

	Note ID
	Explanation  

	
	Footprint: The purpose is to identify how the Quality Management System is implemented because for the high percentage of the requirements of ISO 9001:2015, there is no requirement to maintain documents or records.  This Footprint is to be used by the Orion Auditor to help the auditor understand how the program is implemented and what to audit.

	
	Maintain (M):  to mean documentation other than records.
Retain (R):  “documented information as evidence of....” to mean records,

	
	How Implemented: Document in the specific cell of this document what document, record, process, responsibility, etc. is used to meet the specific requirement. 

	
	Location: The specific address of the client. 

	
	Date:  The date which information was completed in this Footprint.
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